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Course Proposal

Please make a copy of this document and fill in the following information for each course.  It is best to fill the information directly into this form using Microsoft Word, and then email it to CourseApplications@ContinuingEdCourses.Net or CourseApplications@SocialWorkCoursesOnline.com

Personal Information

Name:

Address:

Phone number:

Fax number:

Email address:

Summary of Course

Course name:

Course level (introductory, intermediate, or advanced):

Proposed number of hours:

Brief description of the course:

Learning Objectives

List the proposed learning objectives:

Course Outline

Provide an outline of the major areas to be covered and the major points within each area (the length of the outline should be consistent with the proposed course length).  Include an estimate of the time required for each major section (10 or 15 minute increments are fine).  We expect approximately 50 minutes of reading per CE Hour (approximately 6,000-8,000 words) including time for answering the test questions.

Curriculum Vitae:

Attach your CV.  It can be a separate document or may be included in this document.  If this is your second or subsequent course with us, there is no need to submit your CV again, unless there are significant changes to it.

